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LIST OF OPEN CASES (Excel document): showing and hiding detailed data 
 
 
Upon opening, only the group headings are shown 
 
 
To show/hide the details for one group: 

click on the  symbol on the line underneath 
that category (click on  to collapse it again) 
 
To show/hide the details for all groups: 

click on the  symbol in the top left corner 
(click on  to collapse all groups again) 
 
 
 Opens up “Protista” group 

Collapses “Protista” group 

Opens up all groups 

Collapses all groups 


